Job description: Camp Counselor

City of Solvang
Job Description

Camp Counselor


DEFINITION:
Under general supervision of the Head Counselor for assisting in implementing an inclusive and varied camp for children. Works with other camp counselors and is immediately responsible for the children’s safety and participation. Is committed to fulfilling all duties with ethical conduct, community stewardship, individual initiative, and responsive service. Demonstrates leadership, management and technical skills through effective collaboration, using team resources, progressive decision making and personal responsibility. Demonstrates and fosters effective communication with other camp counselors, administrative and office staff, parents, and kids.
SUPERVISION:
Under the administrative direction of the Head Counselor and Solvang Recreation Coordinator, a Camp Counselor plans, develops, promotes, coordinates and implements recreation programs under adopted policies and procedures.

EXAMPLES OF ESSENTIAL DUTIES & RESPONSIBILITIES:

Duties may include, but are not limited to the following:

· 
See, hear and supervise a group of children and ensure their safety and well being at all times;

· 
Maintain current certification in CPR/First Aid or have ability to obtain such certification prior to beginning employment;

· 
Plan and implement a variety of daily recreational activities for small groups, evaluating the progress of camp, continually interfacing with parents, staff, and participants; 

· 
Attend and participate in all staff meetings and training;

· 
Maintain the working order and cleanliness of camp facilities and equipment;

· 
Physically and mentally capable of supervising groups of children 6-12 for an         8 hour day;

· 
Ability to work outdoors for extended hours;

· 
Communicate effectively with children, head counselor, parents and community members at large;

· 
Responsible for  on-site and day-to-day operations of camp program;

· 
Handles time sheets,  incident reports, receipts, and other camp related records; 

· 
Assist and participates in daily camp activities and weekly trips including swimming, hiking, sports, games, and other summer children’s activities scheduled throughout camp. (e.g. when at the beach or the swimming pool, counselors are IN the water, swimming and playing with kids, while providing ACTIVE supervision.); 

· 
Evaluate camp daily and suggests improvements, needs, hazards and trends to Head Counselor for further evaluation and follow-up;

· 
Performs all job duties in compliance with the established rules and regulations of The Solvang Parks and Recreation Department;

· 
Handles other responsibilities and duties as assigned or needed;

MINIMUM QUALIFICATIONS:

Requirements: 
Must be 16 years of age or older, hold current CPR/First Aid 
certification and one year of experience working with youth, 
ages 6 to 12, preferred.
KNOWLEDGE OF:

First Aid, CPR, lifesaving, and program safety precautions and procedures; Proper use of the English language, spelling grammar, and punctuation;
ABILITY TO:

Exhibits appropriate behavior and fulfills all duties with excellent customer service, creative problem solving, decision making, and stewardship of City resources. Working with youth age’s six to twelve preferred; swim 1 length of pool (25 yards); secure reliable transportation to and from work; successfully pass an employee physical, drug test and criminal background investigation.
Provides teaching, mentoring and motivation to other employees within the organization through sharing of knowledge, skills and information; is proactive in performing and improving his/her own work and suggests and participates in projects and activities to improve the function of the entire camp.  

Work cooperatively with all City employees toward the common goal of providing high quality services.  

Exhibit excellent interpersonal and human relationship skills.

PHYSICAL DEMANDS AND WORKING CONDITIONS:

Strength: Medium – exert force of  20-50 pounds occasionally, 10-25 pounds frequently, or up to 10 pounds constantly to lift, carry, push, pull or move objects; Frequent standing, walking, running, bending, stooping, crouching, reaching at, above and below shoulder  level, pushing, pulling, twisting at the waist, handling, gripping, grasping; On rare occasion, kneeling, climbing, extending the neck upward, downward, side to side. 

Vision: visual acuity sufficient to perform the essential functions of the position; average depth perception needed. 

Hearing: effectively hear and comprehend oral instructions and communication.

ENVIRONMENTAL CONDITIONS

Occasionally works Indoors; constantly works outdoors in seasonal climate weather or inclement weather conditions; employee is occasionally exposed to wet and/or humid conditions, toxic or caustic chemicals; May be exposed to moderately loud noises while working outdoors, and to dust while working indoors.

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Applicants must be able to work a nine (9) week program, including training week unless specific arrangements are made with Recreation Coordinator.
This job description is not intended to be all-inclusive.  An employee may also perform other reasonable related duties as assigned by his/her immediate supervisor.
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This is not an individualized job description.  It defines the general character and scope of responsibilities.  It is not intended to describe and does not necessarily list every duty for a given position.








